QUOTATION PROCESS (Goods & Services

The purpose of seeking a quotation is to ensure that TUS gets the best possible value when
purchasing goods or services. The number of quotes sought depends on the value of the purchase.
All threshold values mentioned are excluding VAT. Budget Holders should ascertain the correct
rate of VAT applicable and account for this in the budget amount available for the purchase.

Identify
Requirement

INVITE SUPPLIERS

Value less than
€5,000 Ex Vat

One written quotation to be attached to the
requisition on Agresso

Value between
€5,000 &
<€25,000

Ex Vat

Seek at least three written quotes and attach them

to the requisition on Agresso. If the lowest-price

guotation is not accepted, a written explanation
must be attached

Value between
€25,000 &
<€50,000

Ex Vat

A request for Tenders (RFQ) process needs to be

undertaken via the eTenders platform which will be
co-ordinated through the Procurement Office

Evaluate
Quotations

If your requirement is
purchased regularly, then the
annual estimated expenditure

must be used to determine
which of the above applies

Notify suppliers
of outcome

Generate Agresso PO
and attach all quotes

Goods and Services with a value of 2€50k require a tender process.




