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	       INSTALMENT PAYMENT PLAN 2026/2027
       STUDENTS AWAITING SUSI GRANT
Form GF/IP/02



Student Name:


Student ID Number:


Programme of Study:

SUSI Application Number: W


Terms and Conditions:

· This Instalment Plan allows students to make monthly payments of €100 for Semester 1 (September - December) pending confirmation of a SUSI grant. 
· If an application is still pending by January, the student must enter a regular Instalment Plan for payment of fees. 

· If SUSI advise that the application has been unsuccessful, students must enter a regular Instalment Plan for payment of fees. Failure to do so will result in late payment penalties.

· TUS require a copy of the SUSI online tracker for students to avail of this plan.

· If a SUSI award is granted, any refund owed to the student will be issued to the bank details nominated by the student on the student self-service portal.

· Due to GDPR regulations, if a Parent/Guardian requires information in relation to a student’s fee account, (such as the fees balance), signed authorisation from the student must be provided to the Grants & Fees Office before any disclosure can be made.  If required, please complete the Third-Party Authorisation form on the last page of this document.
· Please be aware, that under the Data Protection Acts, TUS has no dealing or correspondence with SUSI in relation to applications, renewals, maintenance payments, or appeals.  SUSI only inform the University if a student has been awarded a grant and the value of fees payable by SUSI. 

· To make a payment, please use our online student self-service system via desktop or laptop. Mobile devices are not supported.

· Incomplete forms will not be accepted and will be returned to the student.

· This is not a direct debit facility. Payment must be made by the student each month.

· The first payment is due when the form is signed and returned to the Grants and Fees Office.

· Materials fees are payable upon registration. Materials fees are not covered by SUSI and must be paid by the student.
· A reminder text message is sent to the mobile number listed on Page 2 each month, along with all other Instalment Plan students. If you have already made a payment for the relevant month, ignore the reminder text message. Please also ensure that this mobile number is added to the student account via student self-service.
· If two monthly instalments are missed, the student will be removed and placed on hold in line with the general fee collection timelines. This will result in the late payment penalties listed on our webpage.
· Instalment Plans do not roll over from one Academic Year to the next. You must submit a new form each Academic Year.
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I have read the Terms and Conditions and I accept (tick): 

Signature __________________

Date _____________________

	Total Student Fees (As of Current Date): 

	September
	October
	November
	December

	€100
	€100
	€100
	€100


By signing the below, you agree to the above Instalment Plan and all Terms and Conditions

	Signed by Student:
	
	          Date:
	
	

	
	
	
	

	Mobile Phone Number:
	
	

	NOTE: Third Party Authorisation Form must be completed if the student wishes for us to discuss any account matters with a parent/ guardian
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	THIRD PARTY AUTHORISATION 2026/2027

Form GF/TPA/01


Introduction
TUS is committed to protecting the rights and privacy of our students in accordance with Data Protection legislation.  TUS’s published Privacy and Data Protection Statement can be found on our webpage.

In order, for TUS to discuss your details with a Third Party please complete the authorisation form below and return to studentfees.midwest@tus.ie. Please note, that the Authorised person will not be able to amend any details on your student record.

	Students name:
	

	Student ID Number:
	

	Address:
	


I, appoint the below named third party as an Authorised person, to discuss all details in relation to my student fees. I intend this authorisation to last for the duration of the academic year.  I understand that I can withdraw this authorisation at any time by emailing studentfees.midwest@tus.ie
 

Signed (Student):
______________________________

Authorised Person’s Details: (Note: The authorised person’s signature is not required.)
	Authorised person’s name:

(who TUS may discuss your student fee details with)
	

	Relationship to Student:

(e.g. Parent/legal guardian, etc.)
	


Grants and Fees Office:
	Copy of SUSI Tracker Received
	

	Instalment Plan form completed and first payment made
	

	Student tagged correctly on SGASTDN
	

	Mobile No. verified on SPAIDEN
	

	TPA tagged on SGASTDN if relevant
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