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Step 1 Setting up an account

h & Innovation  Quick Quicklinks Close (‘{)

> Academic Calendar 2022/23

> Student ID Card-Upload Photo

“Through Our Eyes: Nw—
Student Exhibition | = > Tmetablos
Official Launch 8 March |

Open to the Public

> Pa istr;
» Student Learning Portal
View Event > Staff Hub

» CPID Hub

» Internal Hospitality Order Form
° Prav Next °

> Office 365 Portal (Staff/Student

email)
ﬂl‘ % Fxaminatinong

e Visit the TUS website www.AlT.ie

e Click on the Quicklinks section on the right-hand side
of the screen

e Select the Apply Online tab
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Click on ‘First time user account
creation’ only

Current TUS Midlands students: Please click here to
apply for Add on programme
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Admissions Login - New User

_j’. Please create a Login ID and PIN. Your PIN must be six numbers.

Create a Login ID:
Create a PIN:
Verify PIN:

Login
Return to Homepage

* Create a Login ID, egJoe Bloggs
» Choose a 6 digit PIN number ie.123456

» Once thisis complete you will return to finish your application

NOTE:
Remember to write down your Login ID and PIN and keep them safe.

TUS Midlands Midwest TUS
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Step 2 Select your programme

e Allprogrammes are listed under the headings above, ie.
PTime Evening L6 Higher Cert

e Selectthe Application Type in the drop down box
e Enterthe Heading that the course is under

TUS Midlands Midwest TUS
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Step 3 Apply for Admissions

Apply for Admissions

Lo Select the term wou want to apply for and then enter your name. When you're finishad, click Fill Gut Application to continue.
#

® = indicates a reguired fiald
Application Type: FTime Evening L7 Ord Degree
Admission Terme®  Academic Y ear 1w

First Hame:® Joe
Last Mame: Blogogs

Fill Out Application
Return To Application Update Choices

RELEASE: 8.5.1.2.AC

NOTE:
You will be asked to select the specific coursein
Step 9 of the application process.

TUS Midlands Midwest TUS
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Step 4 Application Checklist

Application Checklist

A~ When you fully complete a section, a checkmark will appear.
-

You must click on *Application is Complete’ to finalise the process.

o Applicant Full Name ‘) International Information

o Mailing Address 0 Planned Course of Study

o Personal Information o Previous College

Application is Complete | Finish Later

Click here to contact Lifelong Learning
RELEASE: 8.5.1.2.AC

NOTE:

Each of the 6 sections MUST be completed and verified with a
checkmarkin order to finalise the application process.

TUS Midlands Midwest TUS
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Step 5 Applicant Full Name

Applicant Full Name (Checklist itemn 1 of &)

i_ Enter your Name Information. When you'ré finkshed, el anlnu
L

& = Indicates a required flald.
Last Name:s Blogos

First Name: & Jom
Previously Attended 2z Yas Mo ® Mot Reported
Previously Applied?: Yes Mo * Mot Reported

Checklist | Continue | Finish Later

Return to Checklist without saving changes
RELEASE: 8.2

e Enteryour Name Information
e (Click Continue to navigate to the next section

NOTE:
Previously Attended / Previously Applied refers SPECIFICALLY to TUS

TUS Midlands Midwest TUS

Connect with us ¥ ¢ ©)



Step 6 Mailing Address

Mailing Address (Chacklist item 2 of &)

L Enter your Address Information. Whan i're finishe
b

® - indicates a required field.
Mailing /Correspodence
Street Line 1w [
Street Line 23

Street Line 3:

City:®

Past Code [ Eircode: s

Caunty: s

HNation:#

Contact Telephone Number:e

Checklist || Continue | Finish Later

Return to Checklist without saving changes
RELEASE: 8.3.0.2

e Enteryour Address Information
e (lick Continue to navigate to the next section

TUS Midlands Midwest TUS
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Step 7 Personal Information

Personal Information (Checklist item 3 of &)

i Enter your Personal Information. When you're finished, click Continue to navigate to the next section.
-

* - indicates a required field.
Email:#

Verify e-mail address:

PPS Number, { 300000000 ) : %

Gender:# Male Female

Birth Date:® Month None v Day MNone * Year (YYYY)

Resident: & Yes No

Checklist | Continue | Finish Later

Return to Checklist without saving changes
RELEASE: 8.2.AC

e Enteryour Personal Information
e (lick Continue to navigate to the next section

TUS Midlands Midwest TUS
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Step 8 International Information

International Information (Checklist item 4 of &)

Enter your International Information. When you're finished, click Continue to navigate to the next section.

# - indicates a required field.
Country of Citizen:® None
Country of Birth:®  None

Checklist | Continue  Finish Later

Return to Checklist without saving changes
RELEASE: 8.5.1.1

e Enteryour International Information
e (lick Continue to navigate to the next section

TUS Midlands Midwest TUS
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Step 9 Planned Course of Study

Planned Course of Study (Checklist item 5 of &)

j Select your Planned Course of Study. When you're finished, click Continue to navigate to the next section.

#* - indicates a required field.
Planned Course of Study:® Certificate in Contract and Employment Law

Checklist = Continue | Finish Later

Return to Checklist without saving changes
RELEASE: 8.3.0.2

e Selectyour Planned Course of Study
e (lick Continue to navigate to the next section

TUS Midlands Midwest TUS
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Step 10 Previous College Education

Previous College (Checklist item & of 6)

] 2 Enter your current or previous college information in the fields below.
¥

If College not found:
College Name:

Streetl:
Street?:
City:

College Attend From Date: Month None * Day None * Year (YYYY)
College Attend To Date: Month  None v | Day None v Year (YYYY)

College Degree: None

If not found, enter degree:

Enter or View another College or Degree
Checklist | Continue | Finish Later

Return to Checklist without saving changes
RELEASE: 8.5.1.2

e Enteryour current or previous College Information
¢ (lick Continue to navigate to the next section
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Step 11 Confirmation of Application

Application Checklist

\.5_, When you fully complete a section, a checkmark will appear.

You must click on *“Application is Complete’ to finalise the process.

\/ Applicant Full Name \/ Planned Course of Study

\/ Mailing Address \/ Application Questions
J Personal Information \/ Current or Previous College

\/ International Information

To submit your application please click on
Application is Complete

| Application is Complete \—

TUS Midlands Midwest Q TUS
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Step 11 Confirmation of Application

Once your application is complete you will receive
the above message

If you do not receive this message your
application is incomplete. Please check all
sections are populated correctly and re-submit if
necessary.
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